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GRADE AND SALARY 


BRANCH AND SECTION 


OFFICIAL STATION 


REQUESTED EFFECTIVE DATE 


/ O S~ 


WHEN LEAVING (VOUCHERED) 


LAST WORKING DAY: 


EMPLOYEE’S SIGNATURE: 



DEPARTMENTAL 


DEPARTMENTAL f 
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RECOMMENDED: 


m e m 


PLACEMENT 

DATE QUALIFICATIONS APPROVED 


STATINTL 


(SIGNATURE OF OFFICE CHIEF, DIVISION CHIEF OR ADM. OFFICER) 


FOR USE OF PERSONNEL ONLY 


TRANSACTIONS AND RECORDS 

APPROPRIATION: 


CLEARANCE REQUESTED 


CLEARANCE APPROVED 


C. S. C. AUTHORITY: 


CLASSIFICATION 


EFFECTIVE DATE 


DATE APPROVED 


DATE SIGNATURE SIGNATURE 


PERSONNEL RELATIONS 


U SUBJECT TO SECURITY CLEARANCE 
| SIGNATURE OF EXECUTIVE 


SIGNATURE OF DIVISION CHIEF 
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